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Saving a report as a PDF 
 
 
 
 
 
In order to save your reports to PDF, you are required to install Ghostscript on your PC and add it’s 
bin directory to the system path. The Ghostscript program can be downloaded by selecting one of 
the links from the ‘Downloads’ section of the ‘Help Centre’, as seen in the screen below. 
 

 
 
 
 

Web download  
 
By selecting the ‘Web’ download you will be taken to a web site where you can choose from the 
latest releases of Ghostscript, as shown below: 
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You should select GPL Ghostscript and then select the Windows download: 
 

 
 
 
You will then be asked to select the location where you want obtain the file.  
 

 
 
Select ‘Dublin, Ireland’ as your choice of location. This will then be direct you to the site and prompt 
you to save or run the file, as shown below: 
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Select ‘Run’ and then ‘Run’ again, if prompted. You should then be taken to the ’Self-
Extractor/Install wizard (see Installing Ghostscript). 
 
 

FTP download. 
 
By selecting the ‘FTP’ download you will be taken to an FTP site where you can choose from the 
latest releases of Ghostscript, as shown below: 
 

 
 
Double-click ‘gs815’ and locate ‘gs815w32.exe’, as shown below. 
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‘Right-click’ this file and select ‘Open’. You should then be prompted to ‘Save’ or ‘Run’ the 
program, as shown below. 
 

 
 
 
Select ‘Run’ and then ‘Run’ again, if prompted. You should then be taken to the ’Self-
Extractor/Install wizard (see Installing Ghostscript). 
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Installing Ghostscript 
 
 

 
 
Select ‘Setup’ and then choose a location for Ghostscript, as show below. 
 

 
 
Select ‘Install’ and wait for the ‘setup log’ (below) to complete. 
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Edit Environment Path 
 
On completion, you should edit your system path. 
 

To edit your path with Windows 2000/XP, follow these steps:  
 

1. From the desktop right click My Computer and click properties.  
2. In the System Properties window click on the Advanced tab.  
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3. In the Advanced section click the Environment Variables button.   
Finally, in the Environment Variables window highlight the path variable in the Systems 
Variable section and click edit.  
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Add or modify the path lines with the paths you wish the computer to access. Each different 
directory is separated with a semicolon as shown below. 

 
c:\cvsnt; c:\gs\gs8.15\bin 
 

 
 
 
 
For example, if you installed the transforms in the default directory, add this to the end of 
the current path: c:\gs\gs8.15\bin 
Click Apply.  
The changes take effect immediately. 

 
 
 

To edit your path with Windows 98, follow these steps:  
 
Open C:\Autoexec.bat in an editor.  
Add this line to the end of the file: SETPATH=directory 



 
Page 9 of 9                                                                                                            Save report to PDF 

 
For example, if you installed, accepting the default directory, add this to the end of the file:  
SET PATH=c:\gs\gs8.15\bin; 
 


