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Searching on Text User Fields

To view all the projects belonging to a specific rep, you can use the search feature.
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To do this, open Trackbase Lite at the Project screen and click on the Search button on the
top toolbar. This will open the search window shown below:

¥ Trackbase Lite B|

Search
vyhich field are you trying to idertify the record by?
vwhat type of match are you looking for?

|Like |

vuhat are the values you are trying to match?

Mame: |
Desc:

[9]24 | Cancel |

In the first box of this window select the field you wish to search under, in this example we will
choose ‘Rep Name’, then choose the match type in the middle box, as we are searching for text
like a persons name we will choose ’'Like’. Finally enter the text you wish to search for. We will
search for our rep ‘Marsha.

Click on ‘OK’ to start the search.
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% Trackbase Lite

Search

vuhich figld are you trying to idertify the record by
|Rep Mame j|
vwhat type of match are you looking for?

e -]
vyhat are the values you are trying to match?
Marshal

Mame:; |

Desc:

Ok ‘ Cancel |

You will then be prompted to choose which age of projects you wish to view. Click on ‘OK’ to
continue.

Tip...

Yau should noswe select "AllY, Mew!,
Updated' or 'Meswy And Updated' to view
wvour selectionizearch results.

[ Don't show me this again

Then in the main project screen click on the ‘View New and Updated’ button 2l on the top tool
bar to view all recent projects in your database attached to Marsha. You will then see a list of
Marsha'’s projects for this week, as shown below:

% Trackbase Lite
File Edit ‘Window Projects Help
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9 Selection On ALL Projects: WITH SEARCH (Rep Name Like Marsha)

HOUSESFLATS #£:580,000
FLATZ/EHOP £12,000,000
OFFICESANDUSTRIAL £:5,000,000
WISITOR CENTRE £7,000,000
SCHOOL £5,200,000
4 EANES 3
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All records
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