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Deleting Projects

Deleting a Single Project

To delete a single project from your database, locate the project and double-click the project title to
open it.

% Trackbase Pro
File Edit ‘Window Projects Conktacts  Stakistics  Help
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% ALL Projects

HOUSING £2.3% Client fLiPDA TED: §5
HOUSES £210 Igland Loft Company Limited

--. 9 Hurter Street, Cardiff, South Glamorgan, CF10 SGX
HC —r ]

Agent [URDATED: {507 2005]
£ > £ >

WS Atkins Consultants (Wales) b/

HOUSES VALE OF GLAMORGAN

SITE ADDRESS: Wiesthall Farm, West Aberthizwe, Barry, South £-3
Glamorgan, CFE2 4.4 _ - |£480,000
°_ ||DETAIL APPROVAL

SCHEME: Eight houses. WALUE: #480 000 (e=t) 8 Units: ALTH/CONV
STATUS: Detail planning granted (TP ref 03007 36/FUL).

Units: &
Plan App: 040121 BJFLIL
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All records

Click on the delete button e on the bottom toolbar to open the delete window.

The window below will open; you can see that ‘Current Project’ is the selected option for this
deletion. You can also chose to remove any roles (contacts) associated with this project. Also, if
you place a tick in the ‘Never Update Again’ checkbox, the project will not be re-added to your
database even if it is updated in the future.
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Trackbase Pro

Delete Projects

Aumaiting zelection...

{*" Current Project
" Highlighted Project(s)
i~ Al Projects

[v Remove Roles

r

| Cancel |

You will be asked to confirm the delete. Click on ‘Yes' to continue and remove the selected

projects from your database.

Trackbase Pro X

‘:’) Are You Sure you wish to deleke the HOUSES project?

\_ﬁ

Yes

Mo
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Deleting Multiple Projects

To delete more than one project you can select projects in your database and highlight them by
clicking on a project, holding down the Ctrl key on your keyboard and then clicking other projects
you wish to delete.

Once you have highlighted all the projects you wish to delete, click on the delete button b on the
bottom toolbar. In the delete window that opens, select to delete ‘Highlighted Projects’ then click on
the ‘OK’ button.

Trackbase Pro

Delete Projects

Bumaiting zelection...

i Current Project
{* Highlighted Project(s);
i Al Projects

[v Remove Roles

-

Ok | Cancel |

You will be asked to confirm the deletion. Click on ‘Yes’ to continue and remove the selected
projects from your database.

Trackbase Pro [%|

\"?I/ Are you sure you wish ko remove all the highlighted rows?

Yes Mo |
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Deleting Projects by Date

If you wish to delete projects from before a certain date, for example to remove projects more than
three months old from your database, you can run a search to find these projects and then delete
them as a group.

To start you will need to run a search on the date range.

: . . . A=
To do this, go to the Project Screen. Click on the Quick Search button on the top toolbar. The
Search window will open, as shown below:

% Trackbase Pro E|
Search
which field are you trying to identity the recard by?
| -
Whiat type of match are you looking for?
~|

Whiat are the values you are trying to match’?
[~ Savethiz search
Mame: |
Desc:

Ok | Cancel |

Change the first box to read ‘Project Reportdate’:

% Trackbase Pro

Search

Vwhich field are you trying to identify the record by'?

3 KN

Project Mumber

U=erid

Project Title

Project Walue

Mutnber of Units

Mumber of Storeys
External Reference Number
Temperature Gauge

[Project Reportdate
Site Address

Project Description
L= {1 L=

Desc:

Ok | Cancel |
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Then change the second box to less than or equal to (<=) to bring up projects with a report date
earlier than the date you plan to enter.

4 Trackbase Pro

Search

Yahich field are you trying to identity the record by?
|F'ru:ujeu:t Reportdate j|

Vhat type of match are you looking for?

~|
= .
==

W

[ Savethiz search

Marme: |
Desc:

ok | Cancel |

Finally, enter the date you have decided to use. This search will find all projects older than the date
you have entered. Click on the ‘OK’ button to continue.

¥ Trackbase Pro E|

Search

Which field are you trying to identify the record by?
|F'r|3ject Reportdate j‘

What type of match are you looking for?
E =
What are the values you are trying to match?

010142008

[~ Sawve thiz zearch

Maitmie: |
Desc:

Ok | Cancel |
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Click on the ‘View All' button
date.

on the top toolbar to see all projects older than your specified

% Trackbase Pro [’._|[’E|[g|
File Edit ‘Window Projects Contacts Statistics  Help

TFwBDLS | FE e &
5 Selection On ALL Projects: WITH SEARCH (Project Reportdate <= 01/01/2005)

@

-~
FLATS/SHOPRESTALRANT £100
SERVICE STATIONHOTELREST AUF£2 5
| ROSD £7.00
b
< | > < | >
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Al records

To delete these projects click on the delete button ® on the bottom toolbar. Choose to delete
‘All Projects’. Then click on the ‘OK’ button to continue.

Trackbase Pro

Delete Projects

HAumaiting selection. ..

-~
(™ Highlighted Project(=s)
f* Al Projects

v Remove Roles

You will be asked to confirm the deletion. Click on ‘Yes' to continue and remove the selected
projects from your database.

Trackbase Pro

\_:,:/ Are you sure you wish ko delete "l projects in the current selectiony?

¥es Mo
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