ABI

BUILDING DATA LTD

Importing your Data from Email

If you are using Microsoft Outlook Express, the screen should look similar to the one below. This
is the screen that you will be looking at when you are receiving the email.
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|
Folders X+ @ % From Subject 2
I‘.;.f] Outlook Express @ 2 Maria Tarbuck, Re: Password Change
=13 Local Folders £59 Jaki Anvon PC upstairs Research
= Inbox EZ1Emma Logain Re: word
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The folder you will receive the email data into will be the ‘Inbox’.

The top right section of the screen shows what is in this folder. In the diagram above you can see
that I have highlighted my email from ABI in the ‘Inbox’.

The bottom right section of the screen will display the email that is currently selected.

You can view an email in two ways. The first way is to select the email in the main ‘Inbox’ screen
and let it be displayed in the bottom right section as shown above.

The second method of viewing an email is to double click on it. This will load up the email in a new
window.
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& Data - 57 - - 48221

© Fle Edit Vew Tools Message Help f
¢ & 8 < X © O W
Reply Reply Al Forward Print Delete Previous Mext Addresses

From: Melanie Roberts

Date: 07 April 2004 15:21

To: elaine. turburvile@abibuildingdata. com

Subject: Data-57 - - 48221

Attach: iz (1,35 MB]

Eegards,

Charlotte Quirk
ARI Building Data Ltd

Please find attached vour data as requested. If you require any more information or have any questions regarding the
range of services we provide, please reply to this email

As you can see at the top of the email window, the name of the person who sent the email is
displayed, as well as the date it was received, who it was sent to and the subject of the email. You
can also see an ‘Attach’ box displayed. This will list all the attachments that have come with the

email.

To view the attachment, right-click on the file attached and select ‘Save As.." from the drop-down

menu.

& Data - 57 - - 48221

. File Edit View Tools Message Help ,'
g & w8 < X ©O© O w
Reply Reply al  Forward Print Delete Previous Text Addresses
From: IMelanie Roberts
Date: 07 April 2004 15:21
To: elaine. turburville@ abibuildingdat a, com
Subject: Data - 57 - - 48221
Attach: W |
I: Open
Prink
Pleaze find atta as requested. If you require any more mformation or have any questions regardmg the
range of servics SOt lease reply to this email
Fegards,
Charlotte Quirk
ABT Building Data Ltd.
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Choose where to save the file by using the drop down arrow here to select the Local Disk C:\ drive.
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Please make sure that it is saved to the hard drive when doing an import. (It must not go into a file
with a long name, as Trackbase Pro won't be able to read it). Also you must not change the file
name at all as Trackbase Pro will not be able to locate the data file.

Open Trackbase Pro and click on the ‘Import’ button.

% Trackbase Pro Main Menu

File Action Data Manager Database Manager Help

TRACKBASE ABI
The complete construction intelligence database ——
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HELP CENTRE » Residential

hittp: A fwvaw. abibuildingdata. com
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If you receive your data via email or from the Internet you may see the following message box.
Click on the ‘Continue’ button to locate your data file.

th32.exe - No Disk x|

6 There is no disk in the drive. Please insert a disk inko drive A:.

Cancel | Try Again | Continue |

This will open the ‘Select Data File’ window, as shown below.

Select Data File

Look in: |Lf} thii j £F E-

[Cydrivers
ICigs7.05
IC)sglanys0
| svbtonls

File name: ||
Files af type: |,-’.\B| D ata Files ﬂ Cancel

Change the ‘Look in’ box to look in your Local Disk C and find the file Thii.zip. Click on the Thii.zip
file once to highlight it and then click on the ‘Open’ box.

Select Data File

Laok in: | < Local Disk [C:) > &« B cf E-
[C)tbarc20040109 [Cunzipped %] Te11.0B

[thed e webpass [ thii.exe

) kb [CWINDOWS

e [ywsftp

[test WUTemp

IChun (e xeroxdrivers

< | >

File narme: |tbii.2i|:l
Files of type:  [ABI D ats Files =l Cacd |

A message box will open telling you how long your last import lasted for. Click on the ‘Yes’ button
to continue with the import.

Trackbase Pro X

\‘?‘i) Your lask imporkation lasted 4 Minuke(s) And 27 Secand(s), are wau sure you wish ko conkinuey?

Yes Mo |
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The Preview window will open, allowing you to see a brief overview of the projects you are about to
import. You can choose not to import particular projects if you wish, by removing the “x” from the
box to the left of the project. Click on ‘OK’ to import the projects into your database.

Trackbase Pro

Import Preview
~

(<] HOUSESFLATS £5200,000  Detail Planning f Cortract Grankby Road, Buston, Derbyshire, SK17
E SHOPPING CEMTRE £35,000 000  Detail Planning Willowe Place Shopping Centre, George =
E HOSPITAL £30,000,000  Contract f Detal Approvadcity General Hospital, Mewcastle Road, ¢
E HOUSESHOUSING £3800000  Detail Planning The Trinity RC School, Dormer Hall, Mytor
[ scHooL £2974000  Subcontract Awearded  The Trinty Roman Catholic School, Guys
E MIXED DEVELOPMENT £31,500,000 Subcortract Awarded  Rutland Street, St Georges, Leicester, Le
E MIXED DEYELOPMWENT £2500000  Subcortract Awarded  Anglo Scotian Mills, Albion Street, Beestc
E INDUSTRIAL £1,500000  Detail Planning Former (senerating Site, Black Country M
E MIXED DEYELCOPMENT £5000000  Sutline Planning Stockwell Gate, Mansfield, Mottinghamst
E POLICE STATION £21,000,000  Confirmed Waraickshire, W
E HOUSESFLATS £1300000  Detail Flanning § Contract Tydor Court Hotel, Gypay Lane, Drayootl
E MIXED DEVELOPMWENT £40,000 000 Tender f Outline ApprovaLightmoor, Telford, Shropshire, TF4
E FLATSICAFEPUBLIC HOUSEMOFFICES £4 000,000 Detsil Planning f Contract Former Birmingham Athletic Instibute, Set 7
< >
Select All | Deselect Al | Dont shovw this agsin [ QK Cancel

You will be asked to confirm you wish to import the selected projects. Click ‘Yes’ to continue.

Trackbase Pro

\_:.? Are you sure you wish to import these selected projects?

Yes Mo |

The import will begin. The indicator bar at the bottom of the window allows you to see the progress
of the import.

Trackbase Pro

Data Import

Inparting role information, please wall..

Foles inspected: GO0

Roles imported: E00

Last Post Date Imported:  23.02.2005

Leads Last Session: 2896

Last Impartation Time: 4 Minutels) And 27 Second(s)
Starting Time: 15:39:30

Source File: bl e

Destination Directary: cabith

Perzon:

Company:

Post Date: 11.02.2005

Leads thiz session: 158

Import Progress: llllll.....
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Once the import has completed you will see a summary of the projects imported as shown below.

Click ‘OK’ to return to the front screen of Trackbase Pro.

% Trackbase Pro g|

Import Summary
:JOST DATE: 11.02.2005 -

PROJECT COLUMNTS...

Mumber of projects: 158

Mumber of NEW projects: 0
Mumber of UPDATED projects: 158

PROJECT WALLES ...
Total project values (Sterling), 2089374000
Ayverage project value (Sterling), 13223856

PROJECT LOCATIONS. ..
England (Midlandds): 1350
Wales: 1

England (West): 7

Don't showy this again [ Prirt | Ok ‘
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