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Searching on Text User Fields

To view all the projects belonging to a specific rep you can use the search feature.

. . : e
To do this, open Trackbase Pro at the Project screen and click on the Search button on the
top toolbar. This will open the search window shown below.

¥ Tirackbase Pro E|

Search

vyhich field are you trying to identify the record by?
M

vhiat type of match are you locking for?

=l

vyhiat are the values you are trying to match?

[~ Save thiz search

Mame: |
Desc:

QK Cancel

In the first box of this window, select the field you wish to search under, in this example we will
choose ‘Rep Name'.

Next, choose the match type in the middle box and as we are searching for text like a persons
name we will choose ’Like’.

Finally enter the text you wish to search for. We will search for our rep ‘Marsha Klein’.

Click on ‘OK’ to start the search.
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% Trackbase Pro g|

Search

vuhich figld are you trying to idertify the record by

|Rep Mame j|
vwhat type of match are you looking for?

e -]
vyhat are the values you are trying to match?

Marsha Klein

™ Save thiz search

Mame:; |
Desc:

Ok ‘ Cancel |

You will then be prompted to choose which age of projects you wish to view. Click on ‘OK’ to
continue.

I
Tip...

You should nowe select "AI', Mew!',
'Updated' ar 'Mew And Updsated' to view
vour selectionfzearch results.

[ Dont show me this agsin

To look at the most recent projects attached the ‘Marsha Klein’, click on the ‘View New and
Updated’ button il on the top tool bar.
You will then see a list of Marsha’s projects for this week, as shown below:

4 Trackbase Pro
File Edit ‘Window Projects Contacks  Statistics Help
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9 Selection On Mew and Updated Projects: WITH SEARCH (Rep Name Like Marsha KL.. Q@E|

s
HOUSING £35€
OFFICEFLATS £100
HOUSING £2,00

ROADBRIDGEENYIROMMENTAL I £70,0
POWWER £700
£ ¥ £ >
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New and updated records
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